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ARTICLE V 


AGENCY SHOP 


grees to deduct from the pay of each employee covered by this Agreement who 
ooes not furnish a written authorization for deduction of union dues, an amount equal to eighty- 
, 85) percent of the present union dues. The f ownship agrees to deduct said dues each month 
commencing with the third (3rd) month of employment of such employee. A copy of a list of 
employees from whose pay such deductions were made shall also be delivered to the local Union 


Deduction of Union dues made pursuant hereto shall be remitted by the Township to the Union, 
c/o Secretary/Treasurer, Communications Workers of America, AFL-CfO, 501 Third Street. N.W.. 
W ashmgton, DX. 2000! -2797, by the tenth (10th) day after the deductions are made or as soon as 
practicable in the month following the calendar month in which such deductions were made. 


ARTICLE VI 

GRIEVANCE PROCEDURE 


SECTION I : Definition: 

A grievance is a dispute and/or controversy which arises over an interpretation, application or 

alleged violation of the terms and conditions of this Agreement. Township or departmental rules, 
regulations or policy. 


SECTION il : Purposes : 

A. The purpose of this procedure is to assure prompt and equitable solutions to problems arising 
the administiation of this Agreement or other conditions of employment and to provide 





01 employee grievances under Career Se 


evance procedure an employee shall nc 
direct or indirect* as a result of such use 

strued as compelling the Union to submi 
^ee before Career Service, The Union' 
at any step or terminate an employee’s 










mpioyees who will he attending grievance 


shall notify their appropriate supervisors 


P*heai ing so the I ownship may ensure that their job duties will not 
be affected by their absence. 


B. Tline limits under this Article may be cl¬ 
ot lime limits will not be unreasor 


by mutual agreement and requests for extension 


C II the finding or resolution of a grievance at any step in the procedure is not appealed within 
die prescribed time, said grievance will be considered settled on the basis of the last answer 
provided and there snail be no further appeal or review, 

D, Wheie tne subject of a grievance suggests it is appropriate and where the parties mutually 
agrtwy such grievance may be initiated at or moved to Step 2 without a hearing at a lower step. 


E, Wheie a grievance directly concerns and is shared by more than one (!) grievant, such group 
grievance may properly be initiated at whichever is the first level of supervision common to 
the group, with the mutual consent of the parties. The presentation of such group grievance 
will be by the appropriate Union representative and one (I) of the grievants designated by the 
Union. Where individual grievances concerning the same matter are filed by several grievants, 

it shall be the option of the Employer to consolidate such grievance for hearing as a group 
grievance. 


F. 


Time off for grievance hearings will be granted to the grievant, the Union employee 
representative and a reasonable number of witnesses required without loss of pay for the time 


nice and travel time as 


required, if during their normal scheduled working hours. 












P* V i : URJEVANCE STEPS : 

It the mailer is not lesolved informally pursuant to paragraph (K) above, the grievant 
union representation may present a. grievance in writing, to the immediate supervisor 
ivision nead, who shall near the grievance, I he grievant may he represented by a union 
' representative. Pertinent records may be received. 


s after the scheduled hearing shall be in writing to the grievant within three (3) days after 
jsion of the hearing, and shall include the name and position of the next higher manager 


may be 


Should the grievance not be satisfactorily resolved or should 

















3lme, the employee and the union shall he given th 
upervisor intending to impose discipline, A pre 
inducted prior to the termination of pennanen 
imt provide the employee with an opportunity tc 
writing, along with an explanation of the employer's 
I an opportunity to present his/her side of the story, 
xe-tennination hearing. 

jor. Major disciplinary actions shall be any action 
lation, demotion, or a suspension of more than five 
on which is appealable to the State of New Jersey 
ction can be any other penalty not included above. 
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SBClJONJ^ll: MEAL,ALLOWANCE : When an employee is required to work overtime as a result 
of an emergency or a continuation of a full regular scheduled work day and has worked a minimum 
ol four (4) hours overtime, then in that case the Township will make provisions for meal 
allowances. Payment will he made upon receipt of a paid bill for the actual amount spent not to 
exceed specified meal allowance schedule. 

Breakfast $6.50 

Lunch $7.50 

Dinner $10.00 

An employee notified to report to work two (2) hours before the start of a regular work day shall 
be entitled to meal allowance under the provisions of. this contract. Time to obtain the meal will 
be provided for prior to three (3) hours into the regular work day. 

SECTION Vili : Overtime; 

A. Employees will be reimbursed at the rate of time and one half for overtime hours accrued in 
excess of the normal daily work shift. However, work performed in excess of sixteen (16) 
consecutive hours for snow removal, reimbursement shall be at the rate of double time. These 
reimbursement credits shall be taken in compensatory time or in cash, at the option of the 
employee. However, compensatory time off shall be taken at the mutual convenience of the 
employee and the immediate supervisor, 

B. Hours worked on a holiday are not considered hours worked for the computation of regular 
overtime in the workweek, but shall be compensated at double tune in addition to the holiday 



C. Overtime shall he scheduled and distributed as equally as possible within each department 
without discrimination provided it does not impair operations. Employees within their 
department who are qualified and capable of performing the work without additional training 
shall be called upon to perform such overtime work. To the extent that it is practical and 
reasonable to foresee, the Employer shall give the employee as much advance notice as 
possible relative to the scheduling of overtime work. The opportunity to work overtime shall 
be extended to each employee, who is expected to be available for a reasonable amount of 
overtime work. 1 he employee may refuse an overtime assignment with a reasonable excuse 
and will not be subjected to disciplinary action. For purposes of determining approximate 
equalization of overtime, any overtime assignment offered, whether worked or not worked, 
will be considered as if it was worked. 

D. All work performed on Saturday shall be reimbursed at the rate of time and one half (1 1/2). 
AH work performed on Sunday shall be reimbursed at the rate of double time. Employees 
absent due to vacation or holidays shall have this time credited as time worked. 

Employees who work a minimum of one quarter (1/4) hours of overtime at the end of a work day 
shall be guaranteed one (1) hour of pay. The time actually worked shall be compensated at the 
overtime rate; the balance of time not worked shall be compensated at the straight time rate. 

SECTION IX: Early Dismissal Provisions ; If Township employees are dismissed early due to 
a holiday all other employees working the same day will be granted compensatory time. No other 
employees will be granted compensatory time. 

it Township offices are closed down due to an emergency, employees that are not required to be¬ 
at work will be sent home. If emergency conditions are lifted employees that work on other shifts 
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will not receive compensatory time. The Mayor 
conditions are lifted. 


tis designee will 


determine when emergency 


!j Township offices are closed down due to an emergency, employees working non-traditional 
work schedules wilt not receive compensatory ti me. Employees scheduled to work on their 
scheduled day off will receive overtime in accordance with those provisions in the contract. 

SECTION X; Flexible Scheduling 

I he parties agree to negotiate on a ease-hy-case basis flexible scheduling. Employees who 
volunteer to participate may be assigned reduced workweeks and different work, hours. If 
flexible scheduling adversely effects the operation of any division, those employees will not 

ARTICLE X 
HOLIDAYS 

SECTION i : I he following days will be recognized as the paid holidays under the term of this 
Agreement: 


1. New Year's Day 

2. Martin Luther King's Birthday 

3. Lincoln's Birthday 

4. Washington's Birthday 

5. Good Friday 

6. Memorial Day 

7. independence Day 

8. Labor Day 












ARTICLE. XI 


VACATIONS 

SECTION I : All full-time permanent and provisional and permanent part-time employees shall 
he entitled to vacation leave based on. their years of continuous service. Periods of a leave of 
absence without pay, except military leave, shall be deducted from the employee's total continuous 
service for purposes of determining the earned service credit for vacation leave. Vacations with 
pay shall he granted to employees as follows: 

Date of Hire to December 31 st 

Of the Year of Appointment.............. 1 day per month 

One Year to Four Years...................... 1.2 working days 

Five to Nine Years..15 working days 

Ten to Fourteen Years .........20 working days 

Fifteen to Nineteen Years..................25 working days 

Twenty Years to Twenty-Five Years..30 working days 

26 Years +.. One day per year up to a maximum of 35 days (effective 

Jan 1,2004) 


For the purposes of computing years of service for vacation leave, anyone whose date of 
employment falls between January 1st through September 30th inclusive, is entitled to count that 
period as a year of service. 

Vacation shall be computed on. a calendar year basis, that is, January 1st through December 31st. 
Vacation time may be used in one hour increments. 

Permanent part-time employees shall receive vacation credit allowed on. a proportionate or 
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prorated basis. 
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separation becoi 
preceding caienc 


An 


employee 


» w] 


(1) year’s vacatio 


SECTION VI : L 
calculated and pa 
rate at the time o. 










SECTION V11 ; Part-time temporary or part-time provisional employees shall not be entitled to 
vacation leave. 


SECTION VIII : Vacation leave credits shall continue to accrue while an employee is on leave 
with pay. Credit, shall not accrue while an employee is on leave without pay, except for military 
leave. 


ARTICLE XII 
LEAVES OF ABSENCE 

SECTION 1 : SICK Leave AND Family Leave : Sick leave benefits may be utilized by employees 
when they are unable to perform their work by reason of personal illness, accident or exposure to 
a contagious disease. Family leave benefits may be utilized for emergency attendance upon the 
member of the employees immediate family who is seriously ill and requires the employee's 
presence, or because of the death in the immediate family consisting of father, mother, wife, 
husband, child, sister or brother, also mother-in-law or father-in-law if residing in. the household. 

For purpose of benefit accumulation and accrual, sick leave and family leave will be combined 
leave. For definition, and reporting purposes, sick leave and family leave are separate and distinct. 
Sick time may be used in one hour increments. 

Combined leave benefits for permanent employees shall accumulate on the basis of one and one 
quarter (1 1/4) days per month, or fifteen (15) days per year. Combined leave benefits for 
provisional and temporary' employees, shall accumulate on the basis of one (1) day per month or 
twelve (12) days per year. 
























































a. The employee, employee's family member or supervisor requesting the employee’s 
acceptance as a leave recipient shall submit to the appointing authority medical 
verification from a physician or other licensed health care provider concerning the 
nature and anticipated duration of the disability resulting from either the catastrophic 


health condition or injury, or the donation of an organ, as the case may be. 



days will be held in total and given out to qualifying leave recipients, unless an employee 
wishes to donate sick time to a specific employee. The donation of time to a specific recipient 
must be unsolicited and without any coercion. 

a. A leave recipient shall receive no more than 60 days annually per catastrophic health 
condition and shall not receive any such days on a retroactive basis. 

b. A leave donor shall not revoke any leave donation. 

c. Those who are retiring and receiving either sixty (60) or fifty (50) percent of their daily 
rate for each sick day earned and unused accumulated sick leave benefits and family 
leave benefits can opt to have no more than 70 hours for 7-hour employees and 80 
hours for 8-hour employees of remaining forty (40) or fifty (50) percent of the unused 
accumulated sick leave that, he/she will not be receiving compensation for to be donated 
to the Sick Leave Bank upon retirement 

F. While using donated sick leave time, the leave recipient shall accrue sick leave, vacation leave 
and personal leave and be entitled to retain such leave upon his/her return to work. 

a. Any unused donated leave requested by the recipient shall be returned to the Sick Leave 
Program upon the leave recipient’s return to work. 

G. A Township employee shall he prohibited from threatening or coercing or attempting to 
threaten or coerce another employee for the purpose of interfering with rights involving 
donating, receiving or using donated leave time. Such prohibited acts shall include, but not be 
limited to promising to confer or conferring a benefit such as an appointment or promotion or 
making a threat to engage in, or engaging in, an act of retaliation against any employee. 




ARTICLE XIII 


UNION LEAVE 

Union members to be designated by the Union shall be granted forty (40) aggregate days 
per calendar year with full pay for union business leave each year. In addition, unlimited unpaid 
leave after forty (40) days may be used. For leaves exceeding three (3) consecutive days, the Local 
President or designee shall give the appropriate Department Head five (5) working days notice. 
The Department Head shall grant said leave unless work schedules demand otherwise. For leaves 
of three (3) consecutive days or less the Union President or designee shall notify the appropriate 
Department Head within three (3) work days of knowledge of said business but not less than fi ve 
(5) work days of the date of the requested leave. 


ARTICLE XIV 
SENIORITY 

SECTION 1 1 Seniority is defined as an employee's continuous length of service with the 
Employer, beginning with his latest date of hire as a provisional or permanent employee, 

SECTION 11 : Layoff is separation of a permanent employee from his position for reasons other 
than delinquency or misconduct on his part. The Employer may layoff an employee in the 
classified service for purposes of budgetary limitations requiring a reduction of the number of 
employees in a given class, having first informed the Union of the need for such limitations. 

A. In the event of layoff, departmental seniority shall prevail, provided the employee has the 
necessary qualifications, skills, abilities and job-title to perform whatever work, may be 
available. 

B. The Employer agrees that employee layoffs shall be according to procedures specified in 
Career Service Rules. 
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lilitv to perform work is 











ARTICLE XVI 


TRANSFER AND REASSIGNMENT 

SECTION 1 ; Transfer is the movement or change of an employee from one position or from one 
job-assignment to another within the same job classification in another organizational unit or 
department within Hamilton Township, 


Transfers are; 

A. Permanent, if made for indeterminate periods. 

B, Temporary, if made for a period not exceeding six months. 

SECTION 13 : Reassignment is the movement of an employee from one job assignment to another 
within his/her job classification and within the work unit, organizational unit or department. 

Reassignment of employees may be made in accordance with the fiscal responsibilities of the 
appointing authority to improve or maintain operational effectiveness, or to provide employee 
development and job training, or a balance of employee experience in any work area. Pursuant to 
NJCA 4A:4-7.I A permanent transfer shall require the consent of both organizational units and the 
approval of the Chair/CEO of the Civil Service Commission. Any Affected employee must be 
given 30 days’ notice of an in voluntary transfer, except an involuntary emergency transfer, in 
which case reasonable notice must be given. 

A. The notice shall contain the following: 

a. The organizational unit to which the transfer is being made; 

b. The effective date of the transfer; and 

c. The reason for the transfer. 

Less than 30 days’ notice may be given where the employee gives his or her consent for a shorter 
notice period or the Chair/CEO of the Civil Service Commission finds that a more immediate 
transfer is required to provide a needed service. 











Whenever an individual employee is authorized 
or as a condition of employment, uses such veliicl 
with appropriate Township regulations for such i 
the Employer will he responsible in accordance 





























A $200 per year cleaning and maintenance allowance will be given in the first year of this 
Agreement and a $250 per year cleaning and maintenance allowance will be given starting the 


jar of this 


icemenls will be made only for damage caused while pc 


related duties. 


C. The Township will provide CCP and Public Works Inspectors: 1 set coveralls. 


SECTION IV : SALARY PROGRAM 

The following across the board wage increases shall be granted to all employees covered by this 
Agreement: 

January 1, 2014 - 1.25% 

January 1, 2015 - 1.25% 

January' 1, 2016“ 1.00% 

July 1,2016 - 1.00% 

January' K 2017 - 1,00% 

July I, 2017 - 1.00% 

January 1,2018- 1.25% 

July 1, 2018 - 1,25% 

The increment program mull be reinstituled effect April 1,2014. 

Salary ranges for all new employees hired after June 30, 1996 shall consist of eight (8) steps. 

All eligible employees will receive increments on their anniversary date in each year of this 










ARTICLE XIX 


INSURANCE AND RET I REM EE 


SECTION 1 1 Health and Welfare 

The employer shall provide for all its employees and their eligible dependents covered under this 
agreement the following Health Insurance Programs: 


1 he Employer shall continue to provide medical insurance, including prescription, dental and 
vision. Pursuant to P.L. 2011 e. 78, though, employees are now required to contribute a portion of 
their salaries towards the costs of health insurance at a rate set forth in Chapter 78. Health benefits 
shah be based on the Open Access Point of Service in accordance with the attached chart. 


Employees electing PPG coverage with the same co-pays provided in the previous agreement shall 
pay 40% of the cost difference in addition to the payments required by Chapter 78. 

The current figures per pay are: 


Single: $12.77 

Parent/Child $20.11 

Husband and Wife $20.31 
Family $34.80 

The above payments will be adjusted on January 1,2018 based on the costs at that time. 

Employees shall pay the higher cost for having maintained the lower co-pays for both the PPO and 
drug prescriptions commencing on January I, 2014 and through June 30, 2016. These amounts 
shall be deducted from the retroactive salary increases awarded by this contract, in accordance 
with the attached chart. The payment in 2016 will be for half a year for those employees electing 
OAPOS coverage at the higher co-pays. 











Employees will be offered a Flexible Spending Account that they can choose to enter voluntarily. 
lio wevei, at! PSA payroll deductions will be automatically pre-taxed, The Personnel Office will 
manage the program and provide all the details. 


ll is understood that employees shall suffer no diminution of benefits offered under the plans in 
effect. 


SECTION JJi The Employer agrees to provide retirement benefits in accordance with NTS.A. 
40A; 10-23. 


■SECTION 111: All employees shall be entitled upon normal retirement under the NT Public 
Employees’ Retirement System to receive a lump sum payment at retirement as supplemental 
compensation for each lull day of earned and unused accumulated sick leave benefits and family 
leave benefits which are credited to them on the effective date of their retirement. 

i he supplemental compensation payment to be paid shall be computed at the rate of sixty (60) 
percent of the eligible employee's daily rate of pay for each day of earned and unused accumulated 
sick leave benefits and. family leave benefits based upon the average annual compensation received 
during the last year of their employment, prior to the effective date of their retirement, provided, 
however, that no such lump sum payment of supplemental compensation payment shall exceed 
$15,000 for employees hired before January 1, 2014. 

The supplemental compensation payment to be paid shall be computed at the rate of fifty (50) 
percent of the eligible- employee's daily rate of pay for each day of earned and unused accumulated 
sicic leave benefits and family leave benefits based upon the average annual compensation received 
during the last year of their employment, prior to the effective date of their retirement, provided, 

















ARTICLE XX 


RANGE CHANGES 

Employees icq nesting range changes shall first meet with their union president to discuss the range 
change who shall at the union's discretion present the request to the Business Administrator for 
consideration by the cm? 


ARTICLE XXI 
CONTRACT PRINTING 

Contracts shall be printed in booklet form within two (2) months of Contract signing. The cost 
of the printing will be shared by both parties. 


ARTICLE XXJI 
U.S, SAVINGS BONDS 

Payroll deductions shall be made from the employee's paycheck. It shall be the employee’s 
responsibility to obtain, complete, and process the appropriate U.S. Treasury form for purchu 




supervisor to whom 
















below and the established protections administered by the Department of Personnel shall be 
observed, 1 he Township shall provide the Union with seniority lists and grids for directly affected 

employees in advance of the final option selection interviews at. the time these materials are 
received by the affected department, 

in the event of a layoff, the Union shall be allowed to have one (1) representative attend the 
preliminary layoff conference for all affected unit employees when conducted by the Township 
and one f 1} representative attend the individual employee’s final options selection interview. It is 
understood that the purpose of the Union representative’s attendance at the meetings is to observe 
and advise employees with respect to questions arising out of the process; however, the 
representative shall not disrupt the proceeding in any wav. 


he 1 ownsnip will discuss with the Union any decision to subcontract work based on solely 


iscal 


reasons when it is 


iployees will be laid off as a direct result of the subcontracti 


IT during the term of this contract, the Township contracts out or subcontracts work 
performed by employees covered by this contract, and such action results in layoff or demotion, 
employees will be protected by the layoff and recall provisions of the contract 
laws, rules and regulations. 


and by any relevant 


S EC liON V: Employees have the responsibility to notify their supervisor in accordance with 
1 ownship regulations prior to the beginning of the employees starting time if they are to be tardy 
or absent. If for some reason the employee is unable to call prior to his starting time, he must 
make a notification within the first hour of work except in a continuous operation, at which time 
they will be required to call prior to the start of the shift, or he will be subjected (o disciplinary 


action. 



ch employee shall have the right to see and respond to any and all documents 
ted in his/her personnel file, said documents to he initialed by the employee. 
Inc right to the presence of a Union representative while reviewing his/her 
>md the employee object to any documents he/she shall have the right to place 
n their life. Whenever an employee shall have had no disciplinary actions for 


any previous disciplinary record action will not be used for Township level 
>r included in the Township recommendations for new emolovmenr 

















L. /tJ vusts shah be ihe responsibility of the employee. Health 
where applicable. 


insurance benefits may be used 


t. Use of the provisions of this article tnav 


not necessarily preclude an em 


disciplined if anv Township rules *-ecr»dafirm<; . r 

1 ■ ,egJldUons ’ contracts, ordinances or state or federal laws 

are violated. 

Ar.j d^^miination to administer discipline shall not be capriciously or arbitrarily a 


0C1 


SECTION X: i 


4.o,y and all existing agreements and/or 


not specifically deleted or 


modilicd by this agreement shall remain in full force and effect for the life of the 


agreement. 


ARTICLE XXIV 

EFFECT OF AGREEMENT; SAVINGS CLAUSE; 
COMPLETE AGREEMENT 


SECTION I: Regulatory polices initiated by the Employer, wh.ch have the effect of work rules 
governing the conditions of employment and which conflict with any provision of the Agreement, 
shall be considered to be modified consistent with the terms of the Agreement, provided that if the 
Employer changes or intends to make changes which have the effect of elimination in part or in 
whole such terms and conditions of employment, the Employer will notify the Union, If requested 
bv the Union withtn ten (10) days of such notice or of such change or of the date on which the 
change would reasonably have become known to the employees affected, the Employer shall 
w.thin twenty (20) days of such request enter negotiations with the Union on the matter involved. 
If a dispute arises as to the negotiability of such matters, then the procedures of the Public 
Employment Relations Commission shall be utilized to resolve such dispute, 

SEC1IQNJ1: If any provision of this Agreement is subsequently declared by the proper legislative 
or judtc.al authority or court of competent jurisdiction to be unlawful, unenforceable, or not in 
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MEMORANDUM OF UNDERSTANDING BETWEEN 
THE TOWNSHIP OF HAMILTON 
AND 

COMMUNICAT 

AFL-CIO 


PENSION REOPENER 


I he parties agree to reopen this contract to negotiate the possible implementation of an "Early 
Retirement Program" I! permitted to do so by amendments to the State Pension .Laws, 



